i-move Conveyancing Quotes Ltd LEASEHOLD INFORMATION FORM

Property Address _________________________________________________________

________________________________________________________________________

________________________________________________________________________

If you are selling a leasehold property please fill in this form.  If any questions do not apply to your property please mark them N/A.  The instructions given on the Sellers Information Form also apply to this form. 

If you need any assistance in completing this form please contact your solicitors.

Part 1 – TO BE COMPLETED BY THE SELLER

	1
	MANAGEMENT COMPANY
	

	
	
	

	1.1
	If a management company is in existence for this property please supply the following documents: 


	

	
	(a) Memorandum and articles of association of the company


	Attached / to follow / lost / N/A

	
	(b) Your share or Membership Certificate.


	Attached / to follow / lost / in title deeds / N/A

	
	(c) The Management Accounts for the last 3 years.


	Attached / to follow / lost / N/A

	
	(d) Copy of any regulations made by either the landlord or the company additional to the rules contained in the lease


	Attached / to follow / lost / N/A

	
	(e) The contact details of the secretary and treasurer of the company
	

	
	
	


	2
	THE LANDLORD
	

	
	
	

	2.1 
	Please provide the name and address of your landlord. 
	

	2.2
	If the landlord does not directly collect the rent form you please provide the details of the person who does collect or receive the rent.
	

	
	
	

	2.3
	Please provide the receipt for the last rent payment.  If you are not able to do this please explain why.
	

	
	
	

	2.4
	If you pay a share of the maintenance costs of the building please provide the last receipt for this payment.  
	

	
	
	

	3
	MAINTENANCE CHARGES
	

	
	
	

	3.1
	If you aware of any unusual expenses likely to show in the maintenance accounts in the next two years please provide details.
	

	
	
	

	3.2
	Please state how much have you paid for maintenance charges in the last three years.

If you have receipts for these please attach them.
	This year:

Last year:

Two years ago:



	
	
	

	3.3
	If you know of any problems in the last three years about maintenance charges of methods of management of the property please provide details
	

	
	
	

	3.4 
	 If you have made any complaints regarding the maintenance charge or any other expense please provide details.
	

	
	
	


	3.5
	Are you aware of any complaints being made by other flat owners regarding the maintenance charges?

Please also state if you are aware of other flat owners refusing to pay charges.
	YES/NO

	
	
	

	4.
	NOTICES
	

	
	
	

	
	A notice could be in the form of a letter or printed form.  You are required to inform your buyer if any such notices have been received.  
	

	
	
	

	4.1
	If you have had any notices or letters from your landlord?
	Attached / Lost / To Follow / Yes / No

	
	
	

	4.2
	If you have had any other notice form any other organization or person please provide details.
	

	
	
	

	5
	CONSENTS
	

	
	
	

	
	If you are aware of any changes in the lease since it was granted or of the landlord granting consents under the lease please provide details and any supporting documentation.  
	

	
	
	

	6
	COMPLAINTS
	

	
	
	

	6.1
	If you have received any complaints about your conduct whilst you have owned the property please provide details and copies of any supporting documentation.
	

	
	
	

	6.2
	If you have complained to any other leaseholder, the freeholder, landlord, or management company please provide details and any supporting documentation.
	

	
	
	


	7
	INSURANCE 
	

	
	
	

	7.1
	If you do not have control of arranging the building insurance please provide the name and address of the person who does and enclose a copy of the schedule if you have one.  

If this is so please go to section 8.
	

	
	
	

	7.2 
	If you arrange the insurance please provide a copy of the policy if you possess one.
	

	
	
	

	7.3
	Please also provide a receipt for the last payment of the premium
	

	
	
	

	8
	DECORATION
	

	
	
	

	
	If you are responsible for decorating the outside of the property when was it last done?
	

	
	
	

	9
	ALTERATIONS
	

	
	
	

	
	If you are aware of any alterations that have been made to your property since the lease was originally granted please provide details and confirm whether consents were needed/granted.  If any consents were granted please provide details.
	

	
	
	

	10
	OCCUPATION
	

	
	
	

	10.1
	Do you occupy the property as your sole or main home?
	

	
	
	

	10.2
	Have you occupied the property as your sole or main home (apart form holidays and business trips): -
	

	
	(a) during the last 12 Months
	YES/NO

	
	
	

	
	(b) during the last 3 years 
	YES/NO


	
	
	

	
	(c) for periods totaling at least three years during the last ten?
	YES/NO

	
	
	

	11
	ENFRANCHISMENT
	

	
	
	

	11.1 
	If you have served a formal notice under enfranchisement legislation stating that you wish to buy the freehold or be granted an extension to the lease please provide details and supporting documents.
	

	
	
	

	11.2
	If the property is a flat in a block and you have served a notice relating to the possible collective purchase of the freehold or part of the freehold please provide details and supporting documents.
	

	
	
	

	11.3
	If you have received any response to any such notice please provide details and supporting documentation.  
	

	
	
	

	
	
	Signatures:

	
	
	

	
	
	

	
	
	

	
	
	Date:


